CONTENT: -
e Creating a calendar entry
e Managing a photo gallery
e Editing your “Home Page”



When you have logged in select CALENDAR MANAGEMENT half-way down the
side bar

Q All Locations @ Permissions L Users @ Help @ View Website & Logout

Dashboard

(. Welcome Graham to Webglu CMS!

« _ l
Contact Groups I

Select create entry: -

Q AllLocations @ Pen s &L Users @ Help @ ViewWebsite © Logout

Calendar | Calendar Entries

Calendar Entry Search

Title
Calendar Entries

L&

Status Any

Show 100 < | entries Search:

Start
Title Location Date Frequency Status Options
Music on the pitch Cricket Club 14/09/202 One Off Active

4 i}
Litter Pick Cricket Pavilion 17/11/202 One Off Active

4 i
Shapwick Starlets WI Christmas Craft Favre  Villaae Hall 07/12/202  One Off Active =l



Complete the Calendar Entry Form SAVE when complete: -

@ View Website G Logout

L Users @ Help

@ Permissions

Q Al Locations

Calendar | Calendar Entries

Entry Settings

s Calendar Entries

Title:

Description:

L&

Location: -- Please select an option --

Start Date: 23-09-2024

Start Time:

End Date:

Back to listing

Q Alllocations | @& Permissions & Users @ Help @ ViewWebsite G Logout

ntry Settings

Calendar Entries

Title: THE NEXT METTING
Calendar Entries Description: A Meeting for everyone to attend

Location: Village Hall o
Start Date: 25-09-2024
Start Time: 18:30

End Date: 02-10-2024

End Time: 20:00
Frequency: One Off s

Back to listing




Q Alllocations " & Permissions & Users @ Help @ ViewWebsite G Logout

Location: Village Hall <
Start Date: 25-09-2024
Start Time: 18:30
ond
Calendar Entries End Date: 02-10-2024
End Time: 20:00
Frequency: One Off <
Image: Cal
Status: Unavailable <

External Info
URL:

Back to listing m

Q Al Locations @ Permissions 2 users @ Help @ View Website & Logout

Location: Village Hall <
Start Date: 25-09-2024
Start Time: 18:30
Calendar Entries End Date: 02-10-2024
End Time: 20:00
Frequency: Ona OFf <
Draft
Image:

Status: v ACt iVe

¢

External Info Unavailable
URL:

——  Pending —

Back to listing [EEICS




Saved Successfully

Your request was completed successfully!

You can go to the live website via the menu bar to check that everything is OK

09:18 Mon 23 Sep see 7 = 93% (@)

shapwickvillage.co.uk &

f o= 9 s Shapwick e a

VILLAGE SOMERSET

HOME OUR VILLAGE COUNCILMATTERS NEWSLETTERS CALENDAR VILLAGE HALL COMMUNITY GROUPS GALLERY CONTACT

19:00pm - 20:30pm
Village Hall

Wednesday - 25th September 2024

Pilates THE NEXT METTING
18:20pm - 19:20pm 18:30pm - 20:00pm

Village Hall Village Hall

Contact: contact@squareonepilates.co.uk A Meeting for everyone to attend
Pilates

19:30pm - 20:30pm

Village Hall

Contact: contact@squareonepilates.co.uk

Thursday - 26th September 2024

THE NEXT METTING
18:30pm - 20:00pm

Village Hall

AMeeting for everyone to attend



Managing Gallery Photo Album: -
To add or edit these photos go to your page in the admin section of website

content.

Q@ All Locations B Permissions 1 Users (7] Help @ View Website (3 Logout

Dashbo:

(. Welcome Graham to Webglu CMS!

@ AllLocations | @& Permissions L Users @ Help @ view Website  (» Logout

on Last
Label Path Template Menu Accessible Updated Options
Welcome welcome Standard Yes Yes 27-05-2024
20:43
Parish History parish-history Standard Yes Yes 16-05-2024  [E< BN i)
17:33
Village Green village-green Standard Yes Yes 05-04-2024  [E=2C )
1715
Allotments allotments Standard Yes Yes 13-04-2024 L |
22:55
Church church Standard Yes Yes 08-06-2024 K- 3" Wi
13:33
Services Information  services-information  Standard Yes Yes 03-10-2024 & /s B0
12:48
Hawk and Owl Trust ~ hawk-and-owl-trust ~ Standard Yes Yes 26-05-2024 L ]
18:07
Nature Reserve nature-reserve Standard Yes Yes 26-05-2024 & S
18:08
Walks walks Standard No No 13-04-2024 & /200
14:58

Showing 1 to 9 of 9 entries Previous Next




See side menu on the left, if required use drop down from Our Village or
Community Groups to locate your page: -

At the point where you see the list of pages in the community groups section
click on the cog icon next to your page. This will take you to the settings for
your page. Scroll down to the additional fields section.

You will see the thumbnails of the photos.

Q Al Locations @ Permissions L Users © Help @ View Website G+ Logout

Page Settings Search Engine Optimisation
Page Settings
Full Label: Allotments
Short Label:
Template: Standard ]
Parent: Our Village s
Show on Menu: Yes <
Page Yes <
Accessible:

Page Configurator

Back to listing Edit Content @



To upload new photos click 'upload photograph'.
Simply drag and drop your photos into the space provided. Or click in that
space and search for your photos on your computer(this is the method below).

Q AllLocations | @& Permissions L Users @ Help @ View Website > Logout

Additional Fields

Featured Page: Please select <
Featured Ca /content/large/allotments/thumbnails/allotments-thumbnail.jpg
Image:
Page Photo
Album: Toggle Sorting =~ Reload AEEIEEGRGEIGI[Elelg)

- » ~——a

———

i

Edit Content m

Back to listing

Drop files here to upload

Photo Library

Take Photo

Choose Files




Cancel  photos  Albums Add
S Webglu CMS [ ] 1od packs he... S village Hall

Q Photos, People, Places...

Flood packs he...

*

Start Page

s here to upload

Show Selected (7)
Actual Size (2.9 MB)

When upload complete click SAVE bottom left hand corner: -

Upload




To change the order of the photos click 'toggle sorting' and then drag the
images into the order that you want.

Click toggle sorting again to switch that mode off.
To delete photos, click on the thumbnail and click delete.
To add some text below the title * XXXXXXX Photo Gallery', go the page editor

and click on that title. Then add your text and publish using the globe icon in
the top left section of the tool bar.



Editing your “Home Page”

To edit the text / photo on your “Home Page” go to your

See side menu on the left, if required use drop down from Our Village or
Community Groups to locate your page: - At the point where you see the list of
pages in the community groups section click on the pencil icon next to your
page. This will open the page editor, when you click into any of the text /
header areas the editor menu will pop-up, see next slide: -

Q@ All Locations @ Permissions L Users @ Help @ View Website & Logout
on Last
Label Path Template Menu Accessible Updated Options
Welcome welcome Standard Yes Yes 27-05-2024 £- MV L]
20:43
Parish History parish-history Standard Yes Yes 16-05-2024 - [}
17:33
Village Green village-green Standard Yes Yes 05-04-2024 - Mg . ]
17:15
Allotments allotments Standard Yes Yes 13-04-2024 @ 7 i}
22:55
Church church Standard Yes Yes 08-06-2024 o 7 [}
13:33
Services Information  services-information  Standard Yes Yes 03-10-2024 o 7 . [}
12:48
Hawk and Owl Trust  hawk-and-owl-trust ~ Standard Yes Yes 26-05-2024 @ 7 [}
18:07
Nature Reserve nature-reserve Standard Yes Yes 26-05-2024 & 7 o
18:08
Walks walks Standard No No 13-04-2024 [N G
14:58

Showing 1 to 9 of 9 entries

I



The functionality is very like Word and it is best to just experiment and learn
your way around. The most important thing once you are ok with the changes
is to use, in the top left corner of the editor menu, the “floppy disc” icon to
save the work and the “globe” icon to publish the work, you can then check
that everything is ok by using the “View website” button on the black menu
bar: -

Q Al Locations

i Parent Listing  ¥¥ Page Settings
Q
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Allotments on the Village Green

Well, despite all the rain, our intrepid
allotmenteers have started to craft
their plots.

Not all of us yet, but planting work has started in preparation for
some warmer weather. Yes, there is a sun up there somewhere! As
we move into April, we will see a lot more activity and the
installation of a communal shed and water tank. Lots to do and
looking forward to sharing our plans as we approach the growing
season in earnest. Many thanks to all involved and for the great

Q All Locations #@ Permissions @ Help @ View Website G Logout
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allotmenteers have started to craft
their plots.

Not all of us yet, but planting work has started in preparation for
some warmer weather. Yes, there is a sun up there somewhere! As
'we move into April, we will see a lot more activity and the
installation of a communal shed and water tank. Lots to do and
looking forward to sharing our plans as we approach the growing
season in earnest. Many thanks to all involved and for the great

support from keen and experienced growers!

On amore serious point (ar  EZ® | thanks
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